KPVM Portal VENDOR
PASSKEY SETUP COMMUNITY

Kaiser Permanente - Invitation to Register

0 Vendomgmt-donatreply @APEXVendorPortalkp.org
© Raine D Lepes

aution: This ema

Vendor receives email with subject line M
Kaiser Permanente - Invitation to
Register which will include an assigned
username and password from
VendorMgmt- e i ORI

3. Aer ogging %, you wil be prompted 1o one-tme password

donotreply@APEXVendorPortal.kp.org sy o s

5. Update your vendor profile. t witake 10-15 mieutes to complete.

not recognize the sender

KAISER PERMANENTE.

6. Use your 1o manage
date your protée?
Compaey Neme.  VENDOR REGITRA O 030422
[ IPYS—— civ 1
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Vendor clicks on the link directing e
them to self-register with the portal
then logs in using the
username/password provided in
the Invitation to Register.

We require that you setup a passkey (1)

Passkeys are a substitute for passwords that provide faster, easier, and mare secure sign-ins
Unlike passwords, passkeys are always strong and phishing-resistant and stored in user's
device. These include smart phones. USB Keys, Face ID and Windows Hello.

Vendor lands on the passkey setup W you e s o L psr

Enter Passkey Device Name

p g ° Device Name Register Device

Device Name H Created Date

T [clih ¢

[ o | 5 v |items per page o)

We require that you setup a passkey (1)
s s e ot e s |
V d f h . W require that you have ot least 1 passkey. Choose where to save this passkey
endor enters a name t1or their R . P o i seice
ex
e

device, clicks Register Device
then selects where to save the e~
passkey and clicks Next. o

Note: Default is iPhone, iPad or .
Android device.
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KPVM Portal
PASSKEY SETUP

Vendor will be prompted to turn on
Bluetooth if it is not currently on.

Vendor opens the camera on the
device they are registering and
scans the QR code.

Vendor is prompted to continue
registration on their device.

Vendor completes registration
on their device and clicks OK to
save the passkey.

VENDOR
COMMUNITY

We require that you setup a passkey (1

Passheys ane 3 substibute for passwonds that provide faster, easier, and more secure Sgn- .
Py are awarrs and stored In user's
device. These inchide smart phanes, UISE Keys, Face 1D and Windows Hella

W recuire that you have st beast 1 passkey,

Enter Fasshey Device Name

H
P

W windous secury x

Turn on Bluetooth?

To sign in with this passkey, we'll naed to temparsrity turn on
BiUSCoth, Wl tum it off again when weTe done.

x

Passkeys are 3 substitute for passwards that provide faster easler, and more secure sign-ins
Unkie n

strong
USE Kys, Face 1D and Windows Hella,

T 2 T
.
n Bluetcoth is off
Choose s diferent o
Can
R x
We require that you setup a passkey (1)

iPhone, iPad, or Android device

device
wee This request comes from the app “msedge.exe” by "Microsoft
Corparation”.
D
o .
T . &g
L0
@ Windows securty x
‘We require that you setup a passkey , . i )
iPhone, iPad, or Android device
stute

e e (e
©

Scan this QR code to save a passkey for “uat-kp aperportalnet”
on your device.

This request comes from the 3pp “msedge exe” by "Microsoft
Corporation”,

Device connected!
Continue on your device

v %% Y
] - Cancel
B— | r
W require that you setup a passkey (¢

Gevice. These inchide smart phones, USB Keys, Face 1D and Windows Hello,

W recuine that vou have ot keast 1 passhey:

Enter Passkey Device Name

O et secunty x

Passkey saved

“fou can naw use your device 10 $ign in 1o "ust-Kkp.apeportalnet”.
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KPVM Portal VENDOR
PASSKEY SETUP COMMUNITY

Vendor's device is now registered We requie thatyou setupa passiey (0
and listed with name, date, and time Paskersre o st frDsnris hs v foso, s s mor seure s .

device. These include smart phones, USB Keys, Face ID and Windows Hello.

the device was registered.

Enter Passkey Device Name

Note: Vendor can have multiple &
devices registered for passkey and e '
can follow the same steps above to v 5y

add additional devices, if desired. [ e s ssssso_|
n 5w

Vendor clicks Submit and is taken to We require thatyou setup a passkey (1
the Home Page (1 OA) for an existing e o o et e o ™

device. These include smart phones, USB Keys, Face ID and Windows Hello.

vendor or to the Vendor Agreement
Enter Passkey Device Name
Page (10B) for a new vendor. —

Device Name H Created Date

T 27

My iPhone 5/20/2026 3:53:53 PM ® Delete
-

Home page - Existing Vendor Home Page

View E] KAISER PERMANENTE. |, P
"o ® ®
e W e e

Vendor Agreement Page
Vendor Agreement Page - New 9 9
!"i KAISER PERMANENTE.

Vendor View . e

Vendor Agreement
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KPVM Portal
PASSKEY MAINTENANCE

Vendor can delete a device if it has

been replaced by logging in with
their passkey device then
navigating to Preferences by
hovering over their name on the
top right corner of the screen.

Vendor selects the Passkey tab
and clicks the Delete button next
to the device name they would
like to delete

Note: You must add the new
device first then delete the old
device.

Vendor confirms they would like
to delete the device.

Note: There must always be one
device registered for passkey.

PASSKEY - LOST DEVICE

%4 KAISER PERMANENTE 5
Quick Apps.
[ ] - [ ] [ ]
Urosaot ... oSN, <o
Conmaton oo L
Change Passweord
Preferences
Log Out
Passkeys are a substitute for passwords that provide faster, easier, and more secure sign-ins. Unlike
passwords, passkeys are always strong and phishing-resistant and stored in user's device. These
include smart phones, USB Keys, Face ID and Windows Hello.
Enter Passkey Device Name
Device Name g Created Date
T BT
Jane's iPhone 5/19/2026 2:50:14 PM ® Delete
Jane's Android 6/4/2026 4:05:23 PM ® Delete
. -

Delete Confirmation

Are you sure to delete the record?

I

If the vendor has lost their device, they will need to send an email to the KP

Vendor Portal Support Team at KP-VendorPortal-Support@kp.org requesting
that their passkey be reset so that they can register a new device.

For additional questions, please contact KP Vendor Portal Support Team at
KP-VendorPortal-Support@kp.org for assistance.
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