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Create Bill Only Request- Log In Information

Purpose: This guide provides instructions on how to log in to the Bill Only module d S A
Log in-l-o OneLink B I'm not a robot (Pll:a(:zc:ehlzzatis;ueol;i’:this box before signon)
Note: Supplier Administrators will assign User ID ) Enanie Sereen fReaderode
and Password _ —
Supplier Email Verification
Check your email for 2-Step Verification Code and Requested User ID E=EOSURRD
enter Verification code. Select Verify Code. You will Emall Veriication | |
. Fegenerate Verification Code 1 ]
be taken to the eSettlements tile E— : e eSettlements
Nofte: Verification Code is only valid for 10 minutes /1
&n email has been sent o the email i registered abowe for the werification code. Check your email and
enter the verification code in the box below (case sensitive). You may re-generate the verification code i INVOICE
you did niot receive the email. Please note that you will be redirected to login page after 3 unsuccessiul
. . atiempts.
Click on eSettlements Tile Confirm Varification Code (5] ] |-H = _\-I
| Werify Code | eet—

From the eSettlements Dashboard select the Bill
Only |Con eSettlements Dashboard

Self Service Invoice Purchase Orders Invoice Inquiry Payment Inquiry

E)

View PO Information

ER
oy

Spreadsheet Upload Bill Only
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Create Bill Only Request — Creating New Request & an %l
Click the 4 to initiate a new Bill Only Request or Check the status of an existing order-
Click \ Upload \ provides capability to upload capability to Create Bill Only Request (text, CSV, in a defined format)
Note: Upload functionality will be available for customer service supplier functionality available in February 2024
BULOnly Request 9 rows
i. b ‘ Upload ‘ E ‘E
CaselD ¢ Surgery Location &  Surgery Date & Physician < Supplier ¢ Workorder ©  Total Amount © POBU ¢ POID ¢ InvoicelD & PaymentRef ¢ Due/Paid Date & Case Status © Enteredby & Entered Date © Details
085 08/22/2023 5 SMITH & NEPHEW INC $210.00 Submitted Jen Lavigne  08/22/2023 b
PO 08506 967352 04/07/2023 SMITH & NEPHEW INC 123 $3.975.00 Submitted Jen Lavigne  08/22/2023 b
123 04/04/2023 SMITH & NEPHEW INC ~ TEST $1,729.00 Submitted Jen Lavigne  08/22/2023 b
TEST 04/06/2023 SMITH & NEPHEW INC ~ TEST 5228400 Submitted Jen Lavigne  08/22/2023 b
SUTURE 081412023 SUTURES  SMITH & NEPHEW INC ~ SUT $5,025.00 Submitted Jen Lavigne  (08/22/2023 )
SPECIAL 08/2112023 TEST SMITH & NEPHEW INC  LOANER FEE $300.00 Submitted Jen Lavigne  (08/22/2023 )
12311 05/10/2023 TESTER SMITH & NEPHEW INC 4444 $863.00 Denied Jen Lavigne  08/21/2023 ).
123 05/09/2023 TESTER SMITH & NEPHEW INC 456 $0.00 Pending Review Jen Lavigne  08/21/2023 »
TEST 051072023 TEST SMITH & NEPHEW INC 123 $0.00 Pending Review Jen Lavigne  08/21/2023 »
10/17/2023 4
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Create Bill Only Request — Searching for Existing Request o £
Using Search Filter

Blll Only Request

Search for an existing Bill Only Request by clicking @ + ‘ Upload ‘
‘@D sugeryLocation © U Physician ¢ Supplier
1159857 Los Angeles Medical Ctr OR  04/19/2023 JOHNSON & JOHNSON HEALTH CARE SYSTEM
1150057 Los Angeles Medical Ctr OR 0411972023 ... JOHNSON & JOHNSON HEALTH CARE SYSTEM
TEST  LosAngeles Medical Ctr OR  09/11/2023 TEST JOHNSON & JOHNSON HEALTH GARE SYSTEM
1129909 | Los Angeles Medical Ctr ASC 01/31/2023 JOHNSON & JOHNSON HEALTH CARE SYSTEM

Search Bill-Only Requests
The Search Dialogue Box will open in a new window Case D [[1129909 Q
Surgery Location Q
Surgery Date From
Click magnifying glass and enter Case ID, or any of the searchable Surgery Date To
fields. Click W Physician Name Q
BO Request Status v
POID Q

Invoice 1D

Case information will be displayed.

BIll Only Request f 1o
Click on the row fo see more deftails B i ; @
'
CaselD & Surgery Location ¢ Surgery Date © Physician & Suppler © Workorder ¢ Total Amount & POBU ¢ POID © InvoiceID & PaymentRef © DuefPaid Date © BO Request Status © Entered by © Entered Date © Detalls
129909 | Los Angeles Medical Cir ASC  01/31/2023 JOHNSON & JORNSON HEALTH CARE SYSTEM 6633 1195119 §1.050.00 Oraft Guy Bracco 0911172023 )

10/17/2023 S
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Create Bill Only Request — Searching for Existing Request & £
Using Expand Tab

» Request Status Blll Only Request 10 rows
. ‘nln‘ E| Upload 05 Q‘
L)) 1 — —
Select to expand tab and search by Request Status ) Conceled o : R e
ase Y urgery T s oreoraer 0 A nvoice raymen lue/ral eques Nnierea by E£niere :
— " Surgery Location © Dite Physician Supplier & B Amount & BU & POID & Do Refo  Date®  Status 5 Date Details
) Approved 1
. . — 110177 Irvine Med Ctr OR 05/03/2023 ... .. JOHNSON & JOHNSON HEALTH CARE SYSTEM $1.406.00 08501 (0000440679 PO Created  GuyBracco 09132023 )
Select the appropriate status to filter on the request () ont 2
— 1155988  Los Angeles Medical Cir OR 0212212023 JOHNSON & JOHNSON HEALTH CARE SYSTEM $5,025.00 Denied Guy Bracco 0911272023 )
'» ) ) POCreated 3
- Fi —~— 1152580 Los Angeles Medical Cir OR 021712023 JOHNSON & JOHNSON HEALTH CARE SYSTEM 50.00 Draft GuyBracco 0911212023 )
Canceled Requests- Filters on requests that have been ) e ; 9 /
cancelled by the suppher . 1130184 Los Angeles Medical Cr OR 012772023~ "7 JOHNSON & JOHNSON HEALTH CARE SYSTEM 68531195119 $340.00 08516 0001047704 POCrested  GuyBracco 0912023 )
\ ) Submited 1
1130021 Los Angeles Medical Ctr OR 0172512023 ~ JOHNSON & JOHNSON HEALTH CARE SYSTEM 126256299 5546.00 08516 0001047705 PO Created  GuyBracco 09112023 )
v Entered By
Approved SfCI'l'US- RequeST hOS been Opproved - 1141369 LosAngeles Medical Cir OR  01/2002023 = JOHNSON & JOHNSON HEALTH CARE SYSTEM 1195119 544400 Denied Guy Bracco 09/11/2023 )
oy (1)) GuyBracco 10
by The Vendor Ond OWOITIng a PO TO be CreOTed 1159957 Los Angeles Medical Ctr OR  04/19/2023 JOHNSON & JOHNSON HEALTH CARE SYSTEM 127050922 §1,570.00 Approved  GuyBracco 09172023 )
1159957 Los Angeles Medical Cir OR - 04192023 JOHNSON & JOHNSON HEALTH CARE SYSTEM 1159957 560000 Cancelled |~ GuyBracco 09711/2023 )
Draft Status- Request has been created but not '
. / TEST  LosAngeles Medical Ctr OR  09/11/2023  TEST JOHNSON & JOHNSON HEALTH CARE SYSTEM TEST DENY s0.00 Submitted  Guy Bracco 09/11/2023 )
submitted
1129909 Los Angeles Medical CtrASC 013172023 JOHNSON & JOHNSON HEALTH CARE SYSTEM 6853 1195119 §1,050.00 Draft Guy Bracco 09/11/2023 )
PO Created Status- PO has been created and dispatched
_I_ _I_h S | . v Request Status BHjJnIy Request 1 row
O The Supplier 4| (3] [ vpout | 5 Q|
@ Cancelled 1 — —
- Ci:seID Surgery Location © SijrgeryDate Physician & Supplier ¢ 'u?\orkorder AmouTrEh’]‘I EEI}’“ PPID IllvniceID Eg}flﬂent B:::Pfid ?gtﬁzqklest Elltered by EpteredDate Details
. . . '\_._ /:' F‘\pproved 1 v N N N N N v N N v v
Denied Status- RequeST nas been denied by the Reviewer. . 1159957 Los Angeles Medical Cir OR 04/1912023 JOHNSON & JOHNSON HEALTH CARE SYSTEM 1159957 $600.00 GuyBracco 0920 )
. ) Draft 2
Supplier Review and action is required o 3
e | reate
:I Denied 2
Submitted Status- Request has been submitted by the ) ,
Supplier pending case mafch «Entered By
:' Guy Bracco 10
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Create Bill Only Reqguest — Entering Case Details - "a?
Enter/update the Surgery Location
Facilities have multiple locations. Choose the
correct location O A O
{ \?/ J
Enter/update the Case ID Enter Case Details Add items to Case Review and Suomit sLlLrgery D.a"te atnd Phys;iiian
ame will auto-populate

Note: Must Obtain Case ID from Operating Room = aftertheCaselD?sEntered Neit )
Surgery Dgie and Physiciqn Name wjll auto * Indicate Mandatory Fiel

populate if Case Id is recognized- Click Next 21

“Surgery Location 08720 Q. LosAngeles Medical Cir OR 23 “Surgery Date 0311672022

Note: If Surgery Date and Physician name do not

populate, validate correct Surgery Location. 22 *CaselD 1004670 Q “Physician Name

If Surgery date and Physician Name still does not e

populate, verity correct Case ID from Operating Room. 24 WorkOrder 08502 00003 26 “Supplier (00017201 Q [[JOHNSON & JOHNSON HEALTH CARE SYSTEM

CaselD and Surgery Date and Physician name can be entered r

25 Entered by Guy Bracco

En’re.r/ update the Workorc;ler . SupperCommets SN ffyou have access fo muliple Supplier [D's,
Note: Workorder number is an internal supplier generated f; crtered Date Q1Y clck magnifying gloss and selecthe Supplie
number. ID associated with the Case

Use if applicable. This number helps the supplier

match Case ID to Bill Only payment
Enter Supplier Comments, if necessary

Supplier ID- If Supplier has access to multiple Supplier ID’s,
click Q, and select the Supplier ID associated with the Case-

Foa

k

. l
Click < to advance to next page
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Create Bill Only Request — Adding Line Items & L4

0, : ONE Y

Enter Case Details Add items to Case Review and Submit

Click [ Attachments ]’ro upload the Crovos |[ o>
completed paperwork with the OR nurse | |
. *Surgery Location | 08720 Q,  Los Angeles Medical Cir OR *Surgery Date | 01/25/2023 28 Attachments
signatfure - 34
*Case D 1001104 Q *Physician Name |PEARL MICHAEL
Note: If nurse's signatfure or attachment s WorkOrder [TRANING Visc Fee Type a
not available, indicate in the Supplier Suppler Comment Misc Foo Amount |0.00

Total Line Amount

Comment field

Total Amount
Enter Supplier ltem ID
Bill-Only Items ~ 3rows
. 29 30 31 KIISYES
EnTer Qanhfy a nd VO“dOTe U n“ Of Supplier ltem ID £ *Description © KP Item ID © Qty & *UOM & “Unit Price * ""E“”i':ﬂli"’g UNSPSC © Eg‘jﬁ?pﬁﬂ?ge Manufacturer MPN © Model No © GTIN & Eg““‘“-":‘ 32 3?
Measure- Is Correct- uecmoe L eeTROSURG L
. . 0014MD 10596075 Q 1 Bx Q 42295143 OR CAUT ACC MEGADYMNE 0014MD Lot/'Seria + -—
Note: if needed click Q for alternate UOM STERILE Prre DisP ORATT —
00482 EfggTH;ngSRG 10189107 Q 1jcaQ| |  waen| EE 42295104 ESURG OR CAUT 4, 00452 10705031000827 KP80216 Lot/Serial : -
. ° ° o VERSAPOQINT BIPOLAR EQF OR ACC OR T =
Validate the Unit Price Is = to lower than - SRG IVPLAND O
. . . DESCONLY Q.|  Bionic Hip Q 1 EA Q 42295500 @ EXPANDERS AM-CORF Q5431 Q Lot/Seral + -
confracted price, update with lower price AN E—
If price is higher enter the price in supplier
Bill-Only Order - Lot/Serial Info [ Done |
Com menTS Item SetlD SHARE
Click Lot/Serial to add Serial ID, Lot ID, wem Desoription ELESTRODE. . =
and Expiration Date if needed then click Manufacturer MEGADYNE
o Qty 1
Click +|fo add for number of additional o
Iines needed Surgery L::::T: TEZ?TMLOSAHQEIES Medical Ctr OR
Click [ Next ) ] to move step to freight T -
page (w][a][n]
1_ 54321 i Ci.- 1234567 - Q, [Dgfzofzoza ] |E| |E|

Use the + or - to insert or delete lot'seral records to match the gquantity requested.

10/17/2023




Create Bill Only Request — Adding Lines l[tems

When entering a Description Only line, enter
Supplier Item ID. Remaining fields must be

entered manually (If entering freight/courier or

misc handling fees see slide11-12)

Enter Description
Enter Quantity

Enter Unit of Measure

Enter Unit Price
Enter UNSPSC- See

Note: Use Q, to search for appropriate code

Enter Manufacturer
Enter Manufacturer

slide 10

Part Number (MPN)

Enter Model Number

Enter Lot and Seria

Click [Aﬁammems ] to upload any attachments

10/17/2023

| if needed

to advance to next page

{ 3

0

Enter Case Details

*Surgery Location 08720

*Case D 1001104
WorkOrder | TRAINING
Supplier Comment
Bill-Only ltems
Supplier ltem ID  *Description © KPItem D ©
ELECTRODE
ELECTROSURG BLADE
0014MD
55N EZ CLEAN 10596075
STERILE PTFE DISP
GENERATOR
00482 ELECTROSURG 10189107
3 VERSAPOINT BIPOLAR
3
0034MD Q Fiﬂniﬂ Hip |

Q LosAngeles

Medical Ctr OR

Q
"Qy & *UOM ¢
Q 1 B Q
Q 1 CAQ
3/ 38
Q 1

Add items to Case

*Surgery Date | 01/25/2023

*Physician Name

Misc Fee Type

Misc Fee Amount |50.00

4 Total Line Amount
Total Amount
finis pine ~ MErchandise A
Unit Price © At £ UNSPSC ©
42795143
42295104
39 40
( ) J42295500 Q

0

Review and Submit

/

Onelink and Finance Technology

43

Attachments 45
46
Q
Category Code A A A
Description - Manufacturer = MPN © Model No ©
ELECTROSURG
ORCAUTACC  MEGADYNE 0014MD
ORATT
ESURG OR CAUT
EQPORACCOR W 00452
41 42

SRG IMPLAND ,
EXPANDERS IN-CORP I Q | hd321 al ABCDE
AND

GTIN ©

10705031000827

= a:;f.

Next )

/

‘ £ Previous

3 rows
BjQ]

Contract
LotiSeria M H

KP80216 Lot'Serial | o

44

LotiSerial | o
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reate Bill Only Request — Searching for UNSP = &
C Only Req S g for UNSPC P s
Search function can be used for all searchable fields Lookup
Search for. UNSPSC
Search by C|iC|(iﬂg Q w Search Criteria Show Operatorg
\ Category /’
(beqins with)
Select Search Criteria Description
(begins with)
Click Show Operators ‘ Clear ‘
w Search Results
Lookup
Search for: UNSPSC
Update the Description from Begins with 1o Contains
P P g w Search Criteria Hide Operators
Enter the first couple of characters (alpha or numeric) in the Category | beginswith v
searchable field | Descriptinnl | contains v I %eMed |
Note: To refine your search, enter % (wildcard) then characters
=
Click Fais + Search Results /
[ H | IS ‘ 3
. [OWS
Select the desired UNSPC code c . o
ategory Description <~
85161500 Medi::allnr Surgical Equipment Repair
85161505 Medicalfor surgical equipment or implant rental and shipping fee loaner
42190000

10/172023
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Create Bill Only Request -Adding Freight/Courier/ Misc. S lgg £
Handling Fees- Header Level

) ® ®)

|mpoﬂdnf Note: For SUpp”el’S bllllﬂg— Enter Case Details Add items to Case Review and Submit
freight/courier/ misc fees at the header level on (Freims J_tee
Thelr IﬂVOICG, Fo"ow Step 1 *Surgery Location 08720 Q LosAngeles Medical Ctr OR *Surgery Date | 01/25/2023
“CaseID 1001104 Q *Physician Name  PEARL MICHAEL
For .Suppllers bllllng :fr.elgh:l-/courler/ MISC fees C”- WorkOrder TRAINING Misc Fee Type  FRGHTO1 Q, | Freight Charges
the line level on theirinvoice, Follow Step 2

Supplier Comment Misc Fee Amount | $100.00

Total Line Amount $0.00

Stepl- ClickQ, Enfer Misc. Fee Type

Total Amount $100.00

Add Misc. Fee Amount Bill-Only Items
. Category
Step 2-If invoicing for only freigh’r/ courier/ misc SupplierltemID © “Description 2 KPltem D % Oty & “UOM & “Unit Price © ""‘-‘r"hi"‘;‘t'sg “UNSPSC ¢ gz:gﬁpﬂm Manufacturer MPN - Model No % GTIN %
fees, enter at the line level. Enter the amount in )
the Misc. Fee Amount field- a a a e 0 a a a

Refer to the next slide for enfering FEES af Q

Cancel Lookup
Th e I I n e I eve I Searchfor. Misc Fea Type
) Search Criteria
v Search Results
@ = drows
Miscellaneous Charge © Description ©
FRGHTO1 Freight Charges
FRGHT(2 ShippingHandling Charges
MISCO3 Rush Order
MISCOT Hazardous Materials Fee

10/17/2023 11
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Create Bill Only Request — Adding Freight/Courier/ Misc. = L2
Handling Fees- Line Level

o ®

Enter Case Details Add items to Case Review and Submit
€ Previous ‘ | Mext »
Enter applicable part numberin the e o o [ -
. * urgery LoCation = urgenry vate dchimenis
SUPPLIER "em Id ﬂeld Los Angeles Medical Ctr OR
*Case D 1005076 Q *Physician Name |
C“Ck ‘i‘gdd DeSCI'ipﬁon I.l: O.I.her |Iﬂe WaorkOrder Misc Fee Type | FRGHTO1 Q, | Freight Charges
items have already been added Supplier Comment ) I
_I_O _l_he reques_l_ Total Line Amount $100.00
Total Amount $200.00
Enter Quantity of 1EA for each fee line BIILOnly loms
added
Category
. . . . Supplier Item ID > *Description © KP Item ID © *Qty ¢ *UOM © “Unit Price <| MeENEMAISe |-unspsc o|  [208 ) Manufacturer © MPN © Model No
Enter Unit Price. The Unit Price entered :
i 1 POSTAL
on the Line must match the Misc. Fee ——NETTT . = o R L a userd [#]|[=
Amount at the header level COURIER

Click Q select UNSPC code # 78102200 for Freight, Courier
and Handling charges. Select #85161505 for Loaners

Cancel Lookup

Search for: Misc Fae Type
) Search Criteria

Important Note: THE SUPPLIER ITEM ID (PART NUMBER)ON THE ik
INVOICE MUST MATCH THE SUPPLIER ITEM ID ON THE BILL ONLY @_‘ 4
R EQ UEST Miscellaneous Charge Description
FRGHTO1 Freight Charges
FRGHT(2 Shipping/Handling Charges
MISC03 Rush Order
MISCOT Hazardous Materials Fee
10/17/2023
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Create Bill Only Request — Review and Submit Request = "al
Bill-Only ltems 3 rows
%)Q
. . . , Unit :
Review all information entered for SR e Plen Qy VON g Morhndse WSPSC oo oo tupion e VPN Wodl i Conv
accuracy ’
. 00467 ELECTRODE BIPOLAR RED 36CM 5FR VERSAPOINT IU TWIZZLE TIP5EA 10045764 1 BX 472294910 ESCP ELTRD OR CBL J&J 00467 20705031000737 Lot/Serial
Validate the TOTAL LINE AMOUNT
mCITCh The case Shee'l' .. Courier Fee 1 EA 78102200 POSTAL AND SM PRCLAND COURIER Lot/Serial
Ortho Hip 1 EA 42295500 SRG IMPLAND EXPANDERS AND STRYKER ORTHOPAEDICS 54321 Lot/Serial
Click | Submit
A
\2) @
Add items to Case Review and Submit
You W!|| be retfurned to the Bill Only Request < Previous Submit
page in Submitted status
Surgery Date 03/16/2022 Attachments
Physician Name
Misc Fee Type FRGHTO1 Freight Charges ''~ "
Misc Fee Amount $20.00
Total Line Amount $170.00
Total Amount $190.00

€ eSetilements (Supplier) Bill Only Request
+ '7 ‘ Upload ‘ E|§‘
Egse 1D Surgery Location < g::gegry Physician < Supplier © Wonrkc-rder Amnu-:-'lott%l F’g BU POID & :B\.-'gice Egmcent g:ipgid Egtlzzqgest Ecntered by Eg::re@d Details
.l O/.l 7/2023 1024670 Los Angeles Medical Ctr OR 03/16/2022  JAMSHIDI ALI JOHNSOM & JOHNSON HEALTH CARE SYSTEM Submitted Guy Bracco  09/18/2023 e _l 3
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