
eSettlements Supplier Administrative Setup

Already a designated Administrator? Guided Learning is available to assist you. Guided Learning is OneLink’s on-demand resource and training 
tool that walks you step-by-step to complete your transaction.

1. Click on the information icon on the OneLink homepage to access a list of interactive guides

2. Search for and select the Add/Lock User, Reset Password guide

3. Let Guided Learning walk you through adding/locking users and resending passwords for your company in the OneLink supplier portal
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The following information can be found on KP’s Supplier Website:

https://supplier.kp.org/resources/onelink-erp-system-job-aids/
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