
EOT Workbench - Lessor

1.Log on to the OneLink Supplier Portal and click the EOT WorkBench tile

2.Select the Search Parameters link

3.Enter the desired search criteria e.g., Exhibit NO, Lessor, Expiring Before date 

4. Click the Search button
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5.Select the Exhibit No (number) from the search results

6.Click the Download Exhibit Data button
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7. Make the necessary updates e.g., FMV %, FMV Purchase Price , Serial Number

Note: Ensure the data is entered correctly

8.Click Upload Exhibit CSV button and upload the updated Exhibit file
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9. Optionally, update the Exhibit in OneLink

Note: Update the desired fields, such as FMV %, FMV Purchase Price.

10.Click the Save for Later button

11.Click the Send Notification button

Note: An email will be sent to Treasury for further processing.
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Note: You can log back into OneLink and check the EOT Status to check on the progress of the Exhibit
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